Diane M. Halle Library
Purchase Request Form

*This form must be filled out completely, and emailed to library director Brian Courtemanche at bcourtem@endicott.edu in order to make a purchase request.


Name of requester:
Department:

Book Purchase Request

Title:
Author:
ISBN:
Cost:
Is this item being requested for course reserve?   Yes     No
	If yes, please complete the following:
		Course instructor:
		Course number:
		Semester and year:
		2 hr   24hr   1 week   2 week


Magazine/Journal Subscription Purchase Request

Name of Periodical:
Publisher:
Cost of subscription:
Is this a one-time cost to the Library, or a recurring cost?
What department/area of the College will be supported by this purchase?


Database Purchase Request

Name of database:
Cost of subscription:
Is this a one-time cost to the Library, or a recurring cost?
What department/area of the College will be supported by this purchase?


*Please note that library purchases are subject to approval by the Library Director. You will be notified if we are unable to process your request.

